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AF_CM02_ International Trade Procedures 
 
 
INTRODUCTION 
 
 
Objectives    
 
In this Learning Activity students will be able to... 
 

1. Distinguish in international trade, between 

external and Community trade. 

2. Classifying goods into Tariff classification 

(TARIC or HS). 

3. Recognise commercial and other trade 

documents required to make intra-community supplies and purchases or an 

import-export trade operation.  

4. Develop and process commercial documents, such as a proforma invoice, 

commercial invoice, packing list... 

5. Search for information about exchange market’s currencies 

6. Find out more on tariff and duties, import procedures in foreign countries and 

other important documents such as the Certificate of Origen…  

 
Learning material 
  
 
In this learning activity you will find information on international trade procedures 
together with the key vocabulary.  The content is not highly specialized; it will however 
give you a general understanding of this field and provide you with useful tools to work 
on day-to-day trade activities. 
 
This Formative activity will be divided in 3 units and a glossary.  

• UNIT 1: Introduction to foreign trade procedures, to achieve the first 2 learning 
objectives; Timing: about 3 hours. 

• UNIT 2: It is about trade documents, to achieve 3 and 4 learning objective; 
Timing: It is about 4 hours.  

• UNIT 3: It is about tariffs and duties; that is to achieve 5 and 6 learning 
objective; Timing: It is about 3 hours.  

• Glossary: A grid where you can find the most important words used in the units. 
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Students will need a computer with Internet to follow every unit; they could share it and 
work in groups of two or three people. It would be useful if the teacher has a computer, 
projector and screen (or white board) to give students some details and explanations. 
   
 
 
Link to the curricula 
  
This formative activity could be used in:  
 
Upper level training cycle of International Trade:  
 
The professional modules and UF are: 
 

- PM01: International Trade Administrative management:  
o FU2: Exchanges between Member States of the European Union.  
o FU3: Operations with third countries.  
o FU4: Customs management. 

 
- PM04: Economic and financial company management: 

o FU2: Sale and purchase transactions and cash management.  
o FU3: Accountancy and business taxes. 

  
- PM14: International trade project:  

o FU1: International trade project  
 

- PM11: English 
o FU1: Technical English 

 
In this module, this learning activity is related to the following learning 
goals (*): 

1. Recognise professional common information related to 
international trade field. 

2. Interpret professional information related to the international 
trade field from a complex written text. 

4. Produce and fill in documents and reports belonging to the 
professional field or to the ordinary life by using the adequate 
register in each situation 
 

 
(*) These are the goals that (according to the curricula) the student should have learnt 
at the end of the English module (so with this learning activity they can work in these 
objectives (1, 2 and 4)  

 
 
 


